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Recurring EXPENSE PAYMENT DECLARATION
Portable Electronic Communication Device (PECD)
Please refer to the FBT Guide for more information on the definition of a PECD

This form applies to:

· PECD purchase costs

· PECD usage costs:

I. paid through the ITS Managed Billing and Reporting System (MBRS) or

II. incurred on a Corporate Card
No FBT is payable on a PECD purchase costs or on PECD usage costs when the device is intended to be used primarily for business purposes*.  This form should be kept with the “Mobile Phone Order Template” for PECD arranged by ITS MBRS or with the relevant plan contract or usage invoice by each Operational Unit. 
I, ​






 declare that this portable device 



(name of employee)

______________________________________ and associated usage costs will be provided to
            (detail of device or contract reference)
me by, or on behalf of my employer, the University of Queensland, in relation to my employment.

 I will use this device primarily for business purposes during the period from:

 _     _​ /         /20__      to  _​ 
   /
/20__  _ .

(period of contract or estimated usage)
I understand that I must notify UQ immediately when there is a change to the primary purpose of use. I understand that I am only entitled to one device with substantially identical functions** for the period of the contract.

I understand that any work expenses reimbursed by my employer are not deductible in my personal income tax return.
Employee’s Signature / Date ___________________________________ / ________________

* A portable electronic communication device is deemed to be used primarily for business purposes when the private use is less than 50% of the total usage cost.

**Substantially identical functions refers to the type of device. For instance, employees are entitled to one mobile phone, one laptop, and one iPad etc.

UQ OFFICER - FINANCE PERSONNEL must complete this section. 

This declaration is required support the FBT and non-FBT treatment of expenses described above. This declaration is to be attached with the “Mobile Phone Order Template” for PECD arranged by ITS MBRS or with the relevant plan contract or usage invoice by each Operational Unit.

Please refer to UQ FBT Guide Section prior to requesting the employee completing this form so that you can assist them to provide correct information in the declaration and determine the account code to be used. Contact fbs-tax@uq.edu.au for questions. 

	
	Finance Personnel Acceptance: I understand the requirements and accept that the information provided is consistent with the invoice to be paid. 

	Name:
	

	Phone Extension:
	

	Date & Signature:
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