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Accounts Receivable


Request for External Debt Collection
The University refers unrecoverable debt to an external collection agency
Email this completed form with supporting correspondence to ar@fbs.uq.edu.au
Or send to: Accounts Receivable, Level 3 JD Story Building, St Lucia

	Invoice Details

	Customer Name
	     

	Customer Number
	     

	Invoice Number/s
	     

	Outstanding Amount
	     
	Currency       

	Final Demand Sent
	
	   Supporting Correspondence Attached
	

	Reason for Escalation

	     


	Commission to be charged     

	Operational Unit
	Site
	Fund
	Function
	Account
	Project

	     
	  
	   
	  
	800395
	     

	Collected payments to be allocated

	Operational Unit
	Site
	Fund
	Function
	Account
	Project

	     
	  
	   
	  
	     
	     

	Financial Delegate Approval

	I hereby approve this debt for collection by an external agency and understand the operational unit will incur any costs associated with collection of the debt.

	Name
	      

	Signature
	 
	Date Signed
	   /    /     
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