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Asset Transfer Form

Please ensure both the Transferring and Receiving Section Authorisations are completed prior to forwarding this form to assets@fbs.uq.edu.au 
	Transferred Asset Information: (Please print all information clearly)

	Asset ID:
	    

	Asset Description:
	     


	Transfer Information: (Please print all information clearly)

	Transfer Date:
	    /    /    

	Transfer Amount:
	$     

	Old Chartfields:
	     
Operational Unit


Site



	New Chartfields:
	     
Operational Unit


Site



	Journal ID:
	


	Transferring Section Authorisation:

	Name:
	
	Ext:
	     

	Position:
	

	Signature:
	
	Date:
	     


	Receiving Section Authorisation:

	Name:
	
	Ext:
	     

	Position:
	

	Signature:
	
	Date:
	     


	FBS Use Only: 

	Notes: 

	Entered by:
	
	Ext:
	     

	Signature:
	
	Date:
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