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Finance & Business Services Division

FINANCIAL PLANNING & ANALYSIS

RETAINED EARNINGS MOVEMENT REQUEST FORM
	This form is to be used to request movement of retained earnings from one chart string to another chart string.  This form MUST be submitted along with the journal to process the request (using the spread sheet template) and submitted to journals@fbs.uq.eud.au
The journal must not exceed the value of the retained earnings account.  That is, the journal cannot include the in year result.  The retained earnings guidelines can be found HERE.
     Complete Section A:  Movement Details              AND           Complete section B:  Select a valid reason AND provide justification

	

	SECTION A: MOVEMENT DETAILS

	  Date:


	     
	 Responsible Officers Name


	     

	 Generic Chart String Moving From: 


	Opal Unit

xx xxx xx
	Site

xx
	Fund

xxx
	Function
xx
	Project

xxxxxx

	xx xxx xx         
	xx  
	xxx
	   xx
	xxxxxx

	Generic Chart String Moving To:



	Opal Unit

xx xxx xx
	Site

xx
	Fund

xxx
	Function

xx
	Project

xxxxxx

	xx xxx xx
	xx
	xxx
	 xx
	xxxxxx

	

	SECTION B: VALID REASON and JUSTIFICATION ( Choose one box only. Descriptions provided on page 2)
   FORMCHECKBOX 
 Accounting Error          FORMCHECKBOX 
 Restructure          FORMCHECKBOX 
 Moving a Project       FORMCHECKBOX 
 Consolidation of Operating fund group     

   FORMCHECKBOX 
 Other Project Maintenance
        

	Justification for Movement



	     


	APPROVAL - FPA USE ONLY



	Print Name
	     

	Signed
	     
	Date:
	     


	Valid Reasons for movement of retained earnings

	#
	Reason
	Long Description

	1
	Accounting error due to coding of the function and site codes.
	The only components of the chart that are able to be changed in the journal are the function and site code.

	2
	A Restructure.
	In this instance the operational unit would also be allowed to be changed.

	3
	Moving of a project from one operational unit to another.
	The most common instance of this is when an Academic moves to another Operational Unit.

	4
	Consolidation of “Operating” Fund Group balances.
	This process enables a School/Division to consolidate the balances of all operational units into one or for a Faculty or Institute to consolidate all school balances to the Faculty level.  

	5
	Other Project Maintenance.
	To move expenditure to the correct chart string. To make adjustments to close a project. To transfer VC or DVCR commitments related to a prior year.



